To “download” a music file for copying to a CD

(Note:  Once copied to CD these files will only play on your computer)

1. Create a new folder on C:/.  You might wish to give the folder the name of the composer you wish to download, Bach, Vivaldi etc.

2. Go to the Choral Society Website and follow the normal instructions for rehearsing current works.

3. Once you are at the part in the piece you wish to rehearse on the Cyberbass or Royal Free website, right click with the mouse.  
4. A pop up menu will appear, select “Save target as …”  (Depending on which version of Windows you have this message might be Open or Save, select Save).
5. A second pop up will appear starting the download and offering you the folder you created as a destination for the download file.  You may accept the file name highlighted in the file window or change it to something you will recognise e.g.  Bach 1st movement, etc.
6. You will need to follow this process for each piece you wish to download.
You are now ready to copy the files to a CD.

a. Go to the folder you created earlier, the files you downloaded will be listed.

b. Place a CD-R or CD-RW in the CD/DVD drive of your computer.  (If a Windows Menu pops up asking what you wish to do with the disc click cancel.)

c. In the folder you created highlight the files you wish to copy to CD.  (Remember holding CTRL whilst you click allows you to highlight more than one file.) 

d. With some files you may get a message box telling you that there are extra bits with the file and asking if you wish to copy them, say yes.

e. In the bottom right of the screen a balloon will appear telling you have files waiting to be written to CD.  Click on the balloon.

f. A window appears showing the files you have selected, from the top left pane select write files to CD.  This loads the Windows CD writing wizard.

g. Follow the on screen instructions to name the CD in the drive (you may wish to have all the pieces for a particular concert on the one disc e.g. April2008) and write the files.
h. Once the files are written the CD will be ejected from the drive.  Select Finish.

This CD will play on your computer using Media Player.  When you load the CD, depending on how your version of Windows is setup you may get the pop up Windows Menu asking what you wish to do with the disc, this time select “play with Media Player”.

